Enter an In-Kind Transaction

Select Detailed Information—>Receipts. Select “Add New.”
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& Receipt Information

At the Receipt Information screen, select “In-Kind” for the form of payment, then add amount, date and
in-kind description. Select “Add Close.”
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Mameiddress Summary Information
AME BROWM Sum to D ate [Election Cycle]: $545.10 ;I
PO B 123 Sum to Date [To Receipt Date):
FALEIGH , HC 27601 $545.10
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In-Kind =l | $45.10 04/30/2010
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This will add the contribution to your database, and the software will automatically create an offsetting
expense for the in-kind contribution.



