Enter a Refund to the Committee

Select Detailed Information > Receipts. Select “Add New.”
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At the Receipt Information screen, select “Refund/Reimbursement to the Committee” under the Receipt

Type. This will add an Expenditure Link button to the window. Select “Expenditure Link.”
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At the Expenditures List screen, use the “From Date” and “To Date” fields to search for the original
expenditure. Highlight the expenditure and select “OK.”
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Type AEE CORP
Iﬂ" Types j Tupe: Refurd/Reimbursement from
the Conmittes
From Date ToDate Date: 0101 /2009
|D1£D1 J2009 01./01/2009 Digplay | Armaunt: $50.00
# | M ame | Type | D1 ate | Amount | Pa
1  JAaME TORCASSO FOR GOWERMOR Conbributio...  01/01/2009  $100.00 Ck
2 TEST PARTY Conbributio...  01/01/2009  $50.00 Ck
3 TEST BAMNE Loan Rep... | 01/01/2009  $50.00 Ck
4 ABCCORF Refund/R...  01/01/2009 $50.00 Ck
5 ABCCORP Refund/A...  01/01/2009  $100.00 Ck
£ JOHM SMITH Operating ... 01/01/2009  $1,000.00 Ck
a| | i
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At the Receipt Information screen, add the form of payment, amount, date and purpose. Select “Add
Close.”
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Receipt Type
IHefund.-"Heimbursement ta the Committes j Ezpenditure Link. ... Mate(z] |
Mame/tddress Summary |nformation
BC CORF Payes: -
.NC ABC CORP

Sum ta Date [Election Cycle]: $50.00
Sum ta Date [Tao Receipt Date]: $5EI.EIEIL|

Edit Caontributar ... | Fird Contributor ... |

Form of Payment Check Mumber Amount [ ate
| Check =l | $50.00 05/01/2010
Account
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