Enter a Loan Repayment

Go to Detailed Information 2 Expenditures. Select “Add New.”
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At the Expenditure Information screen, under the Expenditure Type drop down list, select “Loan
Repayment.” To the right of the Expenditure Type field, select “Loan Link.”
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At the Receipts List screen, click “Display” and search for the original loan. Highlight the original loan and
select “OK.”
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JAME BROWM
Type PO BOX 123
ILnan Procesd j RALEIGH . NC 27601
Type: Loan Proceed
From Date ToDate _ Date: 01/01/2010
I Dizplay | fmount: $1,000.00
# | I ame | Type | Date | Arnaurt | Pa
1 JAME BROWHM Loan Proc...  01/01/2010  $1,000.00 Ck
2 JAME BROWHM Loan Proc...  06/25/2007  $10,000.00  Ck
3 TEST BaMK Loan Proc...  05/01/2006 @ $1,000.00 hF
4  TEST BaMK Loan Proc...  12/31/2007  $1,000.00 Ck
5  ABCCORP Loan Proc... 010142009 $1,000.00 Ck
B TEST TEST WRONG Loan Proc...  02/08/2010 @ $1,500.00 Cs
7 TEST TEST WRONG Loan Proc...  02/08/2010 @ $1,500.00 Cs
1] | 2
Clear | Ok LCancel |
|?' Iterns Found. v

You will be back at the Expenditure Information screen. Enter the form of payment, amount toward
principal and date. Select “Add Close” to save the record and close the window.
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ILDan Repayment j Loan Link. ... Maobe(z] |
Mame/sddress Summary [nfarmation
AME BROWH Lender: -
PO BOx 123 JAME BROWN
RALEIGH ., MC 27601 PO BOX 123

RALEIGH, MC 27601-
Sum to D ate [Election Cycle]: $512.00 :I

Edit Lender ... | Fird Lender ... |
Farm of Payment Check. Mumber Amount bowward Principal Date
| Check =l | $500.00 | 07/m /2000
Account
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Note: If you have three original loans for $1000.00 each and you are going to repay these in one check,
you will need to make three loan repayment entries, each for $1000.00, using the same check number
for each entry. You should not attempt to link a loan repayment that is higher in amount from the
original loan.




